Pole Attachment Request via Facility Portal Job Aid

Contents

O o= [ B o 3 o= ol | [ AV 2o o = PR 2

Y AoYo 1 o (o] o] [l Mo Tor=YuToT oY (-] PSPPSR 2

T Vo o 1V, T Tg Y=l oo L=T £ SRR 3

4. Create Pole Attachment Structure AcCess REQUEST......cccccuviiiiiiiiieiiiee et 5
4.1. Select the pole(s) and establish the starting PoOiNt .........cccoeciiii e 5
A 1 11 A L =T =T [ U = PPN 8
4.3. Complete the top portion and select the save button to generate a report ID. .........ccceeeenneenn. 9
4.4,  Complete Pole Data SNEET ......uii it e s ae e e 11
4.5.  Attach Forms and Additional DOCUMENTS........cccviiiieiienienienienie e 14
4.6, SUDMIT REOUEST ... .uiiiiiiiiii e ccieee et ettt et e e e e e e st e e e e e bt e e e seataeeesastaeeesastaeesansaaeesantaeassassaeeesnns 16

5. REVIEW STAtUS OF REQUEST ..ecccueiiieeciiiee ettt ettt e ettt e et e e e et e e e e eat e e e eeanteeeeeasaeeeensaeeeessaeeeannseeens 17

Revision Log

Issue Date Description Published
Number By
1 3/9/2022 Initial publication kw7688
2 4/25/2022  Update required information for Pole Data Sheet kw7688

and identify location for Make Ready Worksheet to
be uploaded

Page 1 of 17

4/25/2022



Pole Attachment Request via Facility Portal Job Aid
1. Log In to Facility Portal

Log in to Facility Portal via the following link:
https://attfacilitiesportal-az-portal.att.com/FacilityPortal/polemapping

2. Zoom to Pole Location(s)
Zzooming to the pole location(s) can be done by any of the ways listed below:

a. Search by address
Search by address Q,
b. Pole Search by Lat/Long

Pole Search
By Lat/Long Results

Search layer

Poles

Search Parameters

LAT,LONG | 38.47534645-122.70324478

|| Buffer Graphic 5D Feet

Search
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c. Zoom to the location on the map using the scroll button on your mouse or
the + or — buttons on the screen

e

=

A

B
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]
-i-| -117.351 36.683 Degrees

3. Add Missing Pole(s)

If poles are missing on the map along the route that you are proposing to attach to,
these poles will need to be added to the map prior to creating the Structure Access
request.

a. Click on the Add Pole icon and select the Missing Poles option

Be—

Add Pole

Select an option to Add Paole

, -

Missing
Poles
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b. Left click on the map location where the pole should be placed

gutd

% Click to add &
point
Sz (Press CTRL @™
ter Crs enable
"¢k Rq snapping)

W Y

p¥

i If the pole needs to be placed at a specific Lat/Long, you can see the
current Lat/Long location of your cursor on the map by looking in the

lower left corner

Gt

-+-| -120.765 38.407 Degrees
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c. After dropping the pole on the map, additional information about the pole
will need to be added and saved. Provide or update all relevant data.

Missing Poles B X

Pole ID 206,847 217
Feature Type * Cco
Height * 45
Class* 3
Fole Mumber UMK
4
Alt Pole Mumber
Address 14031 Sutter Creek Rd
Uttey -
< Cregy q Materia Wood
Letitude 384073711
Longitude 12076843477
Save Delete Close

d. Add additional missing poles using the same process listed above until all
missing poles have been added.

4. Create Pole Attachment Structure Access Request

4.1. Select the pole(s) and establish the starting point
a. While still zoomed into the pole location(s), select the Structure Access
Request Icon to open the Structure Access Request dialog box.

o8

Structure Access Request
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b. Select the “Poles” radio button and place a rectangle around the pole(s) to
be included in the request. A polygon can be used instead of a rectangle to
select the poles by selecting “by Polygon” from the Draw type drop down.

Structure Access Request x

Structure Type
® Poles O Conduit

Draw type:

by Rectangle ~

O+ Add Pole(s) ©' Remave Pole(s)

Location Starting Point:

E:-L?_@ Change Start Point

Clear Create Structure Request

Press down to
select location
end Poles

-5-| -120.766 38.407 Degrees

c. After selecting the pole(s), a blue dot will appear to indicate the pole(s)
selected and a purple dot will appear indicating the Start Point.

ﬂ.
5
W
g ® §
%
2 . “
i Sutte, Cr:: i
Rog
@
&
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d. Select the “Change Start Point” option in the Structure Access Request
dialog box and then left click on the starting point pole location to move the
starting point location.

Structure Access Request x

Structure Type
@® Poles O Conduit

)

Draw type: >
| by Rectangle v |

W\ o

4 Poles selected
©+ Add Pole(s) ©I5 Remove Pole(s)

P

Location Starting Point:
|-120.?6586,38.40688 |

:-L%) Change Start Point _ /
Clear Create Structure Request

(@]
e. Select the “Create Structure Request” button to open the Initiate Request
dialog box.
Structure Access Request X

Structure Type
® Poles O Conduit

Draw type:

| by Rectangle ~ |

4 Poles selected
':'+ Add Paole(s) ©Ii Remave Pole(s)

Location Starting Point:
|-120.?6586,38.40688 |

::-L%. Change Start Point

Clear Create Structure Request
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Pole Attachment Request via Facility Portal Job Aid

4.2. Initiate request

a. Inthe Initiate Request dialog box, select the appropriate option from the
Request Type drop down box:

i Poles-Attachment: indicates the request is for adding a new attachment
to a pole.

ii. Poles-Overlash/Rebuild: indicates the request is for overlashing a new
communications cable over an existing cable /strand or replacement of
a cable with a cable of the exact same size/weight. Option not available in
CA. Overlash/Rebuild requests in CA are submitted as a Pole Attachment
request.

b. If submitting a request within Nevada, you have the option of submitting the
request as a One Touch Make Ready (OTMR) request by checking the box
beside the One Touch Make Ready option. Requests submitted in California
are not subject to the OTMR regulations and this option will be greyed out.

NOTE: The One Touch Make Ready (OTMR) option provided by the 2018 FCC 18-111
Order is only available in Nevada to those parties who have executed a new or
amended agreement with AT&T that includes the OTMR provisions.

c. Select the “Initiate Request” button to open the Attacher Screen.

Structure Access Request X

Structure Type

®©

4 Poles Selected

Location Start Point

-120.76586,38 40688

Location Address

13501-14099 Pine Guich Rd, Sutter Creek, California, 9£
Wirecenter

SUTTER CREEK

Request Type ‘

Foles - Attachment

One Touch Make Ready

\ Initiate Request
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4.3. Complete the top portion and select the save button to generate a report ID.

ATAT Facility Portal [ Il

Poles - Attachment x

Report 1D

Company Name *
‘P\ease Select - ‘@
Make Ready Survey * Make Ready Construction * License /SA Agreemen t # Applicant Tracking #
‘P\ease Select - @ ‘P\ease Select - ‘o G ‘G
Solely Owned Non-ATT
Description of Work Q Poles Joint Poles  Poles
w @

Location Address
13501-14089 Pine Gulch Rd, Sutter Creek, o

Complete Pole Data Sheet
Pole Data Sheet *

Forms and Attachments
Please upload the required forms in each drop box. Links to required AT&T documents are provide below. Required Drop boxes (*) must contain at least one file.

[ Application Form (APP- 002) * [ Pole Data Sheet * Map of Proposed Path * Additional Documents

Drag and drop files here Drag and drop files here Drag and drop files here Drag and drop files here
or or or or

Browse Files Browse Files Browse Files Browse Files

a. Report ID: System generated ID used to identify the request within Facility
Portal. Not editable.

b. Company Name: Drop down field to select the name of the company
requesting occupancy. This should match what is listed on your Application

Form.

c. Make Ready Survey: Drop down field to select the applicable option to
indicate your authorization for AT&T to perform the Make-Ready survey, or
your intent to use an AT&T approved contractor to complete the Make-
Ready survey.

d. Make Ready Construction: Drop down field to select the applicable option to
indicate your authorization for AT&T to perform the Make-Ready
construction work, your intent to use an AT&T approved contractor to
complete the Make-Ready construction work, or the assurance that no
Make-Ready work is needed.

e. License/SA Agreement #: Enter the currently executed agreement #. This
should match what is listed on your Application Form.

IMPORTANT: Input must not exceed 16 characters.

f.  Applicant Tracking #: Tracking number for this request used by the company
requesting occupancy. This should match what is listed on your Application
Form.

IMPORTANT: Input must not exceed 16 characters.
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g. Description of Work: Short description of what is being requested on this
application.

h. Poles: Displays the # of AT&T solely owned poles, AT&T joint owned poles,
and/or non-AT&T owned poles associated with the request. This information
is auto populated by the system based on the poles selected in step 4.1 and
can not be edited on this screen. This should match what is listed on your
Application Form.

i.  Location Address: Address(s) associated with this request. This information
is auto populated by the system based on the starting point selected in step
4.1 but can be edited on this screen if incorrect. This should match what is
listed on your Application Form.

Top portion filled out and saved generating a Facility Portal Report ID

I O

Poles - Attachment

Report D
666

Company Name *

Make Ready Survey * Make Ready C * License/SA Agreement # Applicant Tracking #
)App\icant will perform using AT&T Aut v‘ )Apphcam will perform using AT&T Aut.. ~ 739246 Pine Guich Rd project 1
Solely Owned Non-ATT
Description of Work |Attach 24 fiber cable to 4 poles along Pune Guich Rd Poles Joint Poles  Poles
1 3 0

Location Address
13501-14099 Pine Gulch Rd, Sutter Creek

Complete Pole Data Sheet

Pole Data Sheet *

Forms and Attachments

Please upload the required forms in each drop box. Links to required AT&T documens are provide below. Required Drop boxes (*) must contain at least one file.

[ Appiication Form (APP- 002) * [0 Pole Data Sheet * Map of Proposed Path * Additional Documents
Drag and drop files here Drag and drop files here Drag and drop files here Drag and drop files here
o or or or
Browse Files Browse Files Browse Files Browse Files

Your request has been successfully saved!
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4.4.Complete Pole Data Sheet
a. Click the “Open” button in the Complete Pole Data Sheet section to open the
Pole Data Sheet.

Description of Work |Attach 24 fiber cable to 4 po

Location Address
13501-14099 Pine Gulch Rd, Sutter Creek,

Complete Pole Data Sheet

Pole Data Sheet * h

b. The poles selected in step 4.1 will be shown. Select the drop-down arrow for

the pole ID shown to expand the Pole Data Sheet.
ST O

Attacher Survey Report

pp Travking # Fna Guld
1ce
41731995 \

185122763

41731989

206847917

oened
c. Input the AP Pole #, AP Map #, and identify if the pole is a Bypass Pole.
d. Pole Details: Review the pole details and indicate the pole Material if not
preselected.
Altscher Surery Reporl
B
o Pk et addes ooy P Lt Lomgitae " e PP P pagyan s selal  mpes

e. Proposed Pole Replacement Details: Review the intrusive test data provided,
if available (red box below). Review the pending pole replacement data to
determine if the pole is pending replacement (purple box below).

If you are proposing to have the pole replaced as a part of this request, you

must fill out the Proposed Pole Replacement columns (green box below).
Progaied Pode Replacement eiads

Wtrgnie Fesl Type irwi Pl Date “m““ﬂmﬁﬂ“ e HERghaT 1 1) P
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f. Attaching Party Remarks: Add any additional details about the pole that you
would like to convey to the AT&T reviewer.

Attaching Party Remarks

g. Add New Attachment: Add new attachment data for each pole

Attachment Details

Attach Altaching Party

o Type Attachment Info Weight(LB.FT) Diameter(ny) SP2" Clearence  Span Clearence Mid-Span ASACOrder  Order  Order Received

. Proposed Space
Height(FLIN) iohi(FTIN)  Occupied(FTIN) Code (FLIN) Separation(FT.IN) Code  Status pate

Add

e Click the “Add” button.
o Select “New” from the drop-down menu in the Action column:
e Inthe Attach Type column, select the appropriated attachment type
from the drop-down menu.
oAnchor
oAntenna
oDG —Down Guy
0 OHG — Over Head Guy
oOther
oPower
oOverlash —indicates the attachment is overlashed to another
attachment.
oPush Pole
oRiser
oST LT — Street Light
oCable
o XFMR - Power Transformer
e Inthe Owner column, select attachment owner from the drop-down
menu.
¢ Inthe Attaching Party Attachment Info column, input any additional
information about the attachment that needs to be conveyed to the
AT&T reviewer.
e Inthe Proposed Height column, indicate the proposed height of the
new attachment in a feet.inches format, e.g. 21.11 would indicate the
new attachment is proposed to be attached at 21 feet 11 inches.
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h. Update Existing Attachment(s): If existing attachments are shown and will be
modified as part of your request, you will need to make the following updates
to the existing attachment(s). Existing attachment data is currently only
available in California.

e Select the appropriate action from the drop-down menu in the Action
column for the affected existing attachment.

o Make Ready — indicates the existing attachment will be modified
as a part of this request to accommodate the proposed
attachment.

oRebuild —indicates the existing attachment is being replaced by
the proposed attachment.

¢ In the Attaching Party Attachment Info column, input any additional
information about the attachment that needs to be conveyed to the
AT&T reviewer.

e If the height of the existing attachment will be modified on the
request, indicate the new proposed height of the attachment in the
Proposed Height column in a feet.inches format, e.g. 21.11 would
indicate the existing attachment is attached at 21 feet 11 inches.

i. Additional attachments can be added to the pole by repeating the steps listed
above.

j. Continue this for all poles associated with the request.

k. After updating all the poles and adding all the associated attachments, click
the “Export to Excel” in the upper right-hand corner to create an Excel report
of the Pole Data Sheet and save it on your computer. You will need this report
later in the process.

Welcome Kevin 9
Mobility

% ﬁ Export to Excel

[. Click the Save button to save the Pole Data Sheet and return to the Attacher
Screen.
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m. After completing and saving the Pole Data Sheet, a green check mark will
appear on the Poles-Attachment Screen indicating that the Pole Data Sheet
has been completed and the requirement has been met.

Poles - Attachment

Report 1D
BEE
Company Name *

- |

Make Ready Survey * Make Ready Construction *
Pﬂxpp\icant will perform using AT&T Aut.. '| }Applicant will perform using AT&T Aut... ~

Description of Work |Attach 24 fiber cable to 4 poles along Pune Guich Rd

Location Address
13501-14099 Pine Gulch Rd, Sutter Creek|

Complete Pole Data Sheet

Pole Data Sheet * o h

4.5. Attach Forms and Additional Documents

Forms and Attachments
Please upload the required forms in each drop box. Links to required AT&T documents are provide below. Required Drop boxes (*) must contain at least one file.
[ Application Form (APP-002) * [ Pole Data Sheet * Map of Proposed Path * Additional Documents
Drag and drop files here. Drag and drop files here Drag and drop files here Drag and drop files here
or or or or
Browse Files Browse Files Browse Files Browse Files

NOTE: The required forms and attachments may vary from what is
shown above based on the request type selected.

a. Double click on the form links to download the latest version of the form and
fill out the required data on the form and save to your computer.
[J Application Fprm (APP- 002) *
)

Drag and drop files here
or

Browse Files

Page 14 of 17
4/25/2022



Pole Attachment Request via Facility Portal Job Aid

b. Upload the required forms by dragging and dropping the file(s) into the drop
box listed under the appropriate form or by clicking the “Browse Files” button
to access the file(s) on your computer. After uploading the file, the name of
the uploaded file(s) will be visible below the drop box.

The Make Ready Worksheet will be uploaded in the “Pole Data Sheet” drop

box.

[] Application Form (APP- 002) *

Drag and drop files here

L™

Browse Files
APP-002_MRSCAD7E94 pdf

NOTE: If multiple files need to be uploaded, they must all be selected
and uploaded at the same time. Trying to add an additional file after
uploading will overwrite the previously uploaded file(s).

c. Upload any additional documents associated with the request by dragging
and dropping the file(s) into the drop box listed under “Additional
Documents” or by clicking the “Browse Files” button to access the file(s) on
your computer. After uploading the file(s), the name of the uploaded file(s)
will be visible below the drop box.

NOTE: If multiple files need to be uploaded, they must all be selected and uploaded

at the same time. Trying to add an additional file after uploading will overwrite the
previously uploaded file(s).

Page 15 of 17
4/25/2022



Pole Attachment Request via Facility Portal Job Aid

4.6. Submit Request
a. After all required data inputs have been populated and all required
documents have been uploaded, click “Submit” to send the request.

L T

Poles - Attachment x
Report ID
666
Company Name *
‘New Cingular Wireless PCS LLC - ‘
Make Ready Survey * Make Ready C * License/SA Agreement # Applicant Tracking #
}Appl\cam will perform using AT&T Aut.. v‘ )Apphcam will perform using AT&T Aut... ~ ‘739246 Pine Guich Rd project 1
Solely Owned Non-ATT
Description of Work | Attach 24 fiber cable to 4 poles along Pune Guich Rd ‘ Poles Joint Poles Poles
1 3 0

Location Address
13501-14099 Pine Guich Rd. Sutter Creek‘

Complete Pole Data Sheet

Pole Data St o

Forms and Attachments

Please upload the required forms in each drop box. Links to required AT&T documents are provide below. Required Drop boxes (*) must contain at least one fie.

[ Application Form (APP- 002) * [ Pole Data Sheet * Map of Proposed Path * Additional Documents
Drag and drop files here Drag and drop files here Drag and drop files here: Drag and drop files here:
or or & or
Browse Files Browse Files Browse Files Browse Files

APP-002_MRSCA017694.pdl Pole Survey Repart_Export_xisx Proposed path.pdf Pole P1Pole Loading. pdf
Pole P2 Pole Loading pdf
Brie B2 BAial nadinn nAf

b. After successfully submitting the request, you will receive a popup indicating
the request has been successfully saved and you will be taken back to the

map.

Your request has been successfully saved!
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5. Review Status of Request
The status of a request that you have created can be viewed by clicking on the My
Submittals icon (clip board with check mark) located at the top of the home screen.

ATR&T Facility Portal

You can find a particular request by using the search function, the filter function, or
by ordering the columns and scrolling through the list.

My Submittals

Q

666 x Y

FP Request ID 12

666
Pine Gulch Rd t1 2021-WE-CA-000489
m ine Guich Rd projec Poles - Attachment Active

Showing 1 to 1 of 1 entries
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